[image: image1.wmf]P E


MONROE PROFESSIONAL ENGINEERS SOCIETY

A Chapter of the New York State Society of Professional Engineers


2018 Engineering Symposium in Rochester
Author-Presenter Instructions
Programs to be approved by MPES
ALL MATERIALS ARE DUE FEBRUARY 27, 2018
1) Complete the form; “NYSSPE Program Submittal 2018 Symposium.doc” in word format as provided by MPES.  The Yellow areas must be completed.  The form includes the following information:

a) Program Title – Please be brief and descriptive (technical).  Avoid jargon or cute.

b) Names of Presenter(s).
c) Subject Description – This is an executive summary of the presentation.
d) Primary Target Audience –Engineers of what type, level, etc. Also consider Architects (see item 7).  Please check the Architectural box if appropriate.    

e) Course Objective – This should be what the author/presenter is attempting to accomplish.
f) Prerequisites – State if any; absent specific requirements, an interest and desire to learn about the topic (but please say what the topic is).

2) Resume(s) of the presenter(s) in PDF format. 
a) Please be sure that resume matches topic.

b) Please obtain and submit resumes for all presenters.
c) Please obtain and submit resumes for any alternate presenters.

3) A complete copy of the program/presentation in PDF format is required.  Note the program must contain an assessment of learning.  This requirement is met by adding a minimum of 4 slides with questions directed to the audience.   
4) An annotated/timed outline in PDF format – this must match the program and be keyed to slides/presentation.  Outline must show brief summary of presentation/contact times for key areas of presentation

5) Each presenter must register to attend the symposium.  Author-Presenters are entitled to attend the seminar for free.  However each presenter must register to attend the symposium.  On-line registration available at:  www.roceng.org.
6) Your submittal packet consists of four documents.  Submittal (by the Session Sponsor), Biography, Presentation and Timed-Outline.  To be able to review and submit the documents it is important that the Session Sponsors use a consistent title format.
i) LastName Submittal.pdf
ii) LastName Bio.pdf
iii) LastName Timed-Outline.pdf
iv) LastName Presentation.pdf    
7) From the NYSED.gov site as related to Architecture:      

a) accessibility

b) acoustics

c) building design

d) code of ethics

e) codes, acts, laws, and regulations governing the practice of architecture

f) construction administration, including the administration of construction contracts

g) construction documents

h) construction functions of materials, methods, and systems

i) energy efficiency

j) environmental issues - including asbestos, lead based paint, toxic emissions

k) environmental analysis and issues of building materials and systems

l) building fire loads - flame spread, smoke contribution, explosives

m) fire safety systems - detection and alarm standards

n) life safety codes

o) materials and systems - roofing/waterproofing, wall systems, and other systems

p) materials and methods, use and function

q) mechanical, plumbing, and electrical - system concepts, materials and methods

r) natural hazards - impact of earthquake, hurricane, or flood related to building design

s) building preservation, renovation, restoration, and adaptive re-use

t) design of security of buildings

u) site and soils analysis

v) site design

w) specification writing

x) structural issues

y) surveying methods and techniques

z) sustainable design

aa) zoning as it relates to the improvement and/or protection of the health, safety and welfare of the public

ab) other matters of law and ethics which contribute to the health, safety and welfare of the public

The bolded items represent issues and topics most likely to be covered in the Engineering Symposium in Rochester.  Please check the Architectural box if appropriate.       
